Grace Lutheran Church
Memorial and Special Gifts Policy

l. General Provisions:

a. Memorials and Special Gifts given to Grace Lutheran Church (GLC) shall be under the
jurisdiction of the Service Team of the Congregation Council.

b. A list of GLC facility and equipment needs will be maintained by the GLC Service Team.
Suggestions for the current projects may come from the Church Council via Service
Team Members, the Finance Director, and GLC staff. New or proposed memorial
projects are to be approved by the Service Team. The intent of this list is to provide
direction toward offerings that will sustain and grow the work of the congregation at
GLC. This list should be made available to congregational members and others desiring
to make donations for Memorials and other Special Gifts.

C. Memorials and Special Gifts shall initially be given to the church office manager, who is
responsible for handling the receipt of the weekly collection of offering. At the time of
donation, the donor will be asked to complete and leave with the office manager a
receipt document that provides for clear description and designation of the gift. In
addition, counters shall advise the church office whenever gifts are received in the
weekly collection.

i Donors assume the responsibility for making their gift intentions clearly
known.

ii. Gifts that clearly fall into existing categories shall be placed into the
appropriate account. If further clarity is required, the office manager
will contact the donor to complete the receipt document.

iii. Gifts that do not clearly fall into the existing categories of the trust
account shall be placed in the “undesignated memorials” account and
use will be determined by the Service Team.

d. All memorials and special gifts shall be acknowledged in a special Memorial section in
the Ways of Grace.
e. All memorials and special gifts shall be further acknowledged in the Memorial Register.
f. The accounting of the memorial funds shall be the responsibility of the Church Finance
Director.
g. It is the policy of Grace Lutheran Church to not attach name plates or plaques

acknowledging givers of memorial projects.

Il Treatment of Memorials and Special Gifts. In general, memorial and special gifts fall into one
of three categories:



Undesignated cash Memorials/Special Gifts

Memorials and special gifts shall be accounted for separately from other church
funds.

Undesignated cash gifts shall be placed in the “undesignated” memorial fund
with other memorial donations.

Undesignated cash donations are considered gifts to the Congregation, not the
property of the donor or the family of the deceased. Irrespective of any
representations made to families of previous donors to memorial and/or
specific gift funds, items not specifically designated to specific projects are the
property of the Congregation, and the use of such funds shall be left to the sole
and absolute discretion of the Service Team under the Congregational Council.

Suggestions on uses for memorial/special gift funds are always welcome.
Suggestions from families of recently deceased members are especially desired.
However, as memorial funds are the property of the congregation, only the
Service Team under the Congregational Council can authorize purchases from
the fund.

Designated cash Memorials/Special Gifts

The Congregation Council has identified five (5) general designations for
Memorials & Special Gifts:

1. Children, Youth, and Family

2 Fellowship

3. Outreach — including missions

4 Service - facility & grounds, repairs & improvements,

technology, supplies
5. Worship- including music

If a memorial/special gift is designated to a fund that is not specifically indicated
in the approved categories, the Service Team under the Congregation Council,
will place the funds into an appropriate category, as it most closely relates to
the requested designation.

Non-cash, tangible Memorials/Special Gifts

The congregation has received many beautiful and functional items as
memorials and special gifts. Those considering a donation are encouraged to
first contact the Service Team and request a copy of the GLC “wish list.”

Potential donors may wish to make or purchase something not on the list. In
that case, the potential donor is strongly advised to consult first with the Service
Team to make sure the item does not duplicate something the church already
has, and that it is suitable for church needs. The Service Team will discuss the
matter with the Congregational Council, the Finance Director, or the Pastor(s),



as appropriate. If the item is not suitable, the Service Team will offer to work
with the potential donor to identify an alternative gift that is needed and
wanted.

Should a donor not consult with the Service Team ahead of time, but simply
presents a memorial item to the congregation, the Congregational Council will
consider the donation at its next scheduled meeting. Before an item can be
placed in service, the Congregational Council must, by majority vote, officially
accept it. If the Council determines the item is not suitable, the Service Team
will inform the donor that the gift is being respectfully declined.

iv. Donations that are accepted become the property of the Congregation.
V. At the discretion of the Church Council, donated memorial gifts may be
replaced, modified, moved, or donated to other Grace ministries after one year.
1. Ineligible Contributions. Any asset with questionable value to the church (i.e. unmarketable

securities), or which is unduly burdensome to manage and maintain, shall not be accepted.
Except in extraordinary circumstances, no gifts shall be accepted with a collateralized mortgage
or other liens against the title.

Iv. Policy Review. The Service Team shall review this policy periodically and recommend changes
to the Council for approval.
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